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Professor grant, I know I sound new to you. I was your student a couple of years ago. Through your hard work and dedication, I was able to manage to get a good grade in your class. I was able to attain an A. With all the skills you instilled in me, haven’t yet landed a job. Have been trying to get one for some time now. I got the chance now. I have a job in waiting. The hiring person has one condition. I must have a reference letter.
On my surrounding I choose you to be the one, to offer the reference letter. With all the experience you have and the many social encounters, I believe you have the required criteria to provide the reference. With an okay grade, I believe I can deliver; I can’t let you down in case I get the chance in the job. I have trust in the skills you taught me. I have listed you as the one to write the letter. I have hope you will do it. Only your confirmation is needed for me to get this job. The approval can only be achieved through the letter. Please let me know if you conquer. Thanks.
Respectfully,
Name


